






Recruiting Process 
Overview
Application Form
If you meet the pre-entry requirements, we encourage  
you to complete an Application Form. 

Entrance Examination
Once your application is accepted, you may be invited to  
sit the Entrance Examination. 

Panel Interview
Once you have passed the Entrance Examination, you 
will be invited to attend a Panel Interview. This interview 
will provide you with an opportunity to demonstrate the 
qualities and qualifications that will enable you, with 
SAPOL training, to build a career as a Police Officer. Areas 
such as leadership, decisiveness, problem solving, stress 
management and integrity will be covered. 

Medical Examination
The examination is conducted by the Police Medical Officer 
and will include a skin fold test.

Male: Less than 20% body fat. 
Female: Less than 30% body fat.

Computer Testing
Computer testing is conducted by SAPOL’s Information Systems 
and Technology Training Section at the Police Academy. 

Physical and Agility Testing
Physical and agility testing is conducted at the Police 
Academy.

DNA Testing
Upon successful completion of the Academy testing phase 
of the selection process, a DNA sample will be obtained to 
assist with background checks.

Selection
Once you have completed the recruiting process, your  
file will be reviewed by a Selection Board that considers  
all results, including psychological evaluation and  
background checks. Successful completion of all tests  
and assessments does not guarantee selection. 

The recruiting process may take some time to complete. 
This could be anywhere from two weeks to months, 
depending on your preparation. The information gained 
through checking background information such as your 
driving record or any contact you have had with the police, 
assessments and testing is critical in ensuring that SAPOL 
recruits applicants of the highest standard. We ask you to 
be patient throughout the process.



Become involved in  
your community and 
achieve more.

Recruit Entrance 
Examination
The Entrance Examination is designed to assess your 
overall suitability for operational duties. The Examination 
has two components. In the first, you’ll be asked to 
demonstrate your skills in Reading, Numeracy and Writing. 
The second phase of the Entrance Examination begins 
with a problem solving test. This is followed by several 
personality tests which evaluate a range of factors directly 
related to operational policing. These include stress 
tolerance, your style in working with others, ability to learn 
new information, teamwork and other factors that are 
directly related to this job.

Examinations are usually held for groups of 15 applicants 
each week between 8.30 am and 2.30 pm at Police 
Headquarters, 100 Angas Street, Adelaide.

Reading Ability Test
This test measures your ability to understand and use 
written information. All of the material is directly related to 
operational policing.

Numerical Ability Test
This test measures your ability to add, subtract and 
perform other mental calculations. These skills are 
obviously important for police work.

Writing Ability Test
This test measures your skill in spelling, grammar and 
writing. The ability to write clearly and accurately is an 
important part of police work.

Personality Testing
Problem Solving Ability

This test measures your ability to recognise the meaning of 
words and to solve abstract problems.

Personality Style

These tests are designed to evaluate how well your 
personal style and approach to work matches the overall 
profile of what is needed to be successful as a police 
officer. Since these questionnaires are evaluating your 
personality style, rather than a specific skill, it is not 
possible to study for them in advance. You may want to 
look at our website under www.achievemore.com.au. 
There you will find samples of the type of questions you’ll 
be asked to complete. Being familiar with them often helps 
to feel more comfortable in approaching this task.

Obtaining a satisfactory standard in the Entrance 
Examination does not guarantee acceptance into the  
South Australia Police.
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Panel Interview
If you are successful at the Entrance Examination, you will be 
asked to attend an interview with serving members of SAPOL. 
Here you will be given the opportunity to communicate on 
a more personal level about information contained in your 
application and present your personal skills and attributes.  
The interview lasts about one and a half hours. 

To assist in identifying your qualities, we use the ‘behavioural 
interviewing’ method, which considers that past behaviour 
may reasonably indicate someone’s future performance. 
Consequently, this method addresses things that you have 
done in the past by drawing on examples from your education, 
workplaces, social interactions, community interests and 
general life experiences. The interview will also include a 
discussion on the extent to which your professional interests 
and aspirations align with policing. SAPOL is an equal 
opportunity employer that celebrates diversity. Key behaviours 
assessed during the interview are selected from:

Integrity
The ability to be consistently honest with yourself and others; 
to provide a positive example in upholding SAPOL values 
and to set aside self-interest when necessary to better serve 
SAPOL and the community. 

Leadership
The ability to lead, guide or influence others by setting a good 
example using facts, logic, personal qualities or authority;  
delegate activities to others; foster teamwork and cooperation; 
accept accountability; initiate change; be responsive to needs  
and promote a customer-focused approach.

Managing Stress

The ability to maintain a positive attitude and objectively 
problem-solve while managing aggression, rudeness, 
dangerous situations or urgent time demands.

Decisiveness
The ability to make speedy decisions based on available  
data, rapidly put a plan in place and take a firm stand.

Compliance
The ability to follow standard procedures and routines in an 
environment governed by regulation, policies and procedures; 
complete essential paperwork and document events. 

Problem Solving
The ability to use job skills, training and judgement to objectively 
gather facts, determine options and draw logical conclusions 
before implementing action, and to avoid personal emotion and 
anxiety of others when making decisions. 

Other questions during the interview may cover interpersonal 
flexibility, assertiveness, task orientation, people awareness, 
teamwork, verbal communication, managing uncertainty, personal 
planning and organisational awareness. Before you reach the 
interview stage, we recommend you consider examples of your life 
experience that match the skills, behaviours and attitudes listed.



    

Computer 
Competencies
Before entering the Police Academy you should have basic 
computer skills that enable you to effectively produce 
computer-based documents as part of your course work. 
You will also be required to learn police-oriented computer 
applications that demand competency with computers. 

Windows requirements 
SAPOL currently uses Windows 7. You should have a good 
working knowledge of the basic functions of the Windows 
operating system, including the ability to:
• Identify standard windows components
	 > Control Menu Box, Title Bar, Menu Bar, Toolbars, 	
		  Maximise, Minimise and Restore buttons
• Maximise, minimise and restore a window
• Resize and move a window
• Launch an application
• Open and close an application
• Launch multiple applications and switch between them
• Create data in one application and move it to another
• Launch File Manager 
	 > Describe the DOS naming convention for files 
	 > Specify file extensions used by Word, Excel  
		  and PowerPoint
• Create a directory
• Rename a directory
• View two drive windows simultaneously 
• Copy a file and directory from one drive to another
• Move a file and directory from one drive to another
• Delete a file and a directory
• Use Search to locate a specified document
• Close Windows correctly

Word requirements
SAPOL uses Microsoft Office 2010 as its word processor.  
You should have a good working knowledge of its basic 
functions and be able to perform the following using Word:
• Open an existing document
• Format fonts 
	 > Change font, size and style to bold and italic
• Format paragraphs 
	 > Align left, centre and right, and justify 
	 > Double, one and a half, and single line spacing 
	 > Hanging indent
• Copy and cut text from one area and paste it into another
• Highlight word, line, paragraph and entire document  

using mouse
• Change view of document from normal to page layout
• Show non-printing characters on screen
• View the document at 100% on screen
• Use the Spell Checker
• Modify the page margin and paper size to A4
• Do a print preview
• Save a document in a specified directory
• Print a document

You will also be required to undertake a typing speed 
assessment and must demonstrate an ability to type at  
26wpm with 96% accuracy.

Motivate yourself and  
the people around you.



Physical and  
Agility Tests
Preparation
These tests are physically demanding. However, adequate 
preparation will help to ensure your success. To achieve  
a pass standard, we advise you to follow a gradual regime 
of cardiovascular training. We also recommend that you 
consult your doctor before starting an exercise program. 

Clothing
Wear light clothing such as shorts, t-shirt or track-suit  
and running shoes for Tests 1 and 2.

Venue
All tests will be held at the Police Academy on Strathfield 
Tce, Taperoo. Change rooms and showers are available.

Identification
Please bring your driver’s licence or another form of ID  
to the tests. 

The following agility test has been designed to determine 
the minimum level of fitness required to be a Police Officer. 
All applicants are required to take this test.

TEST 1: Multiple Stage Fitness Test
A progressive 20-metre shuttle test for the predication  
of maximum oxygen intake. You must reach the standard 
as follows:   

AEROBIC 
CAPACITY PASS

18-29 
yrs

30-39 
yrs

40-49 
yrs

50-59 
yrs

MALE 9.04 8.02 7.02 6.02

FEMALE 6.10 5.06 4.09 4.01

TEST 2: Agility Test
1	 Start from inside police vehicle.

2	 Climb over 1-metre fence.

3	 Climb over 1.5-metre colour-bond fence.

4	 Climb over 3-metre cyclone fence.

5	 Climb over 1-metre wire fence.

6	 Crawl through hole.

7	 Leap over 1.5-metre ditch.

8	 Run through simulated car park.

9	 Climb over two 1-metre hurdles.

10	 Climb through a window.

11	 Drag a 25kg simulated body 20 metres.

12	 Run 120 metres.

13	 Remove a tyre from the boot of a police vehicle  
	 and put it down. Lift another tyre and carry it 	
	 back to the police vehicle and place it in the boot.

14	 Grip Strength Test.



Advice Notes for 
Applicants
Suitable applicants are recruited for training as general 
duties Constables. There is no direct recruitment into 
specialised sections. If you:

• have suffi ciently researched this position,
• meet the pre-entry requirements,
• are prepared for the testing and assessment process,
• agree to serve, on graduation, in any section at any 

location throughout the State,

then we ask that you obtain and complete the application 
documentation and return it to the Recruiting Section.

Answer all sections and remember that you have a legal 
obligation to provide correct answers.

Failure to enclose the required documentation and 
information may result in your application being rejected 
or returned.

Please do not include originals of any documents with 
your application or place your application or supporting 
documents in folders, binders or covers. Original documents 
will only need to be sighted during the selection process. 

To assist in assessing your application, your personal details 
(name, any previous names, date of birth and current address) 
will be published in The South Australia Police Gazette for 
confi dential comment by serving SAPOL employees. 

SAPOL has a policy in relation to dress standards that 
includes tattoos and body art. 

The recruiting process may take some time. You will be 
contacted throughout the process regarding tests 
and assessments. 

Application Checklist

   Application Form

   Passport size colour photo of yourself 

   �Statement of Personal Health & Circumstances

   Driving Ability Form

   Year-12 results and Student Achievement Record

   Résumé

   Birth/Citizenship Certifi cate

   Driver’s Licence

   Current Basic First Aid Certifi cate

   Other information that could enhance your application

Disclaimer: South Australia Police Recruiting Section has taken reasonable 
care in ensuring that the information contained in this brochure is correct 
and up–to–date. However, South Australia Police does not warrant that the 
brochure is complete, accurate or up–to–date. The information is maintained by 
South Australia Police Recruiting Section and changes can occur without notice. 
Before relying on any information contained in the brochure users should contact 
South Australia Police Recruiting Section on (08) 7322 3353.

Be an integral part 
of making your State 
a safer place to live.





Find Out More  
www.achievemore.com.au  
or (08) 7322 3353


